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It has come down to your last few months working as an ALT/CIR in Ehime. We hope truly
enjoyed your time here. Living abroad has likely posed many challenges for you that you didn’t
expect, but we hope that the good outweighed the bad while you were here.

Intfroduction

Hello Graduating Mikans,

These last few months will be a whirlwind of emotions and things to do. Wrapping up a chapter
of your life will always be difficult. Some might say this is the “boss” level of the JET program
even. From all the goodbyes to the community you’'ve become a part of, and that has become a
part of you, to the paperwork. These months will demonstrate time at its timey wimey wibbly
wobbliest.

From the time you first conquered fearsome mukade and spiders in the summer months to
wrapping yourself up in every single blanket you could find in the cold winters to managing to
figure out how to ask for directions from a local, you have been leveling up as a person in
Ehime. Please take the time to pat yourself on the back (no seriously, pat that back right this
second) and eat through your last batch of free mikans. It has been a taihen otsukaresama
deshita.

For years, Ehime PAs have been working on this Departing JET Guide, tweaking it every year,
in the hopes that it will make your transition out of the Ehime ALT life as easy as possible.
Please read through this guide, and if you have any questions, comments, or corrections,
please let us know so that we can make sure everybody has a smooth ride out.

Whatever your next endeavor, we wish you the very best of luck.
Sincerely,
Zeke Fagan and Makoto Schroeder

2018-2019 Ehime PAs
ehimepa@gmail.com
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Countdown ‘ 4
MAY -~

May
% Start deciding what you will take back, what you will sell, give away or dis

% Consulting with your CO, look into or even reserve your flight back homeﬁ knv/hA

—

day you want to leave.
Mid to end of May
% Your successor will be notified of their general placement.

JUNE

June

% New JETs will be placed (although sometimes senior high school JETs receive notification
in July). You'll start the contact process with them. Determine arrangements such as
payment for items to be sold, changeover of apartment, etc.

Early June

% Start sending items that will take longer to reach your destination, such as books and other
surface mail.

% You'll want to inform your landlord AT LEAST ONE MONTH IN ADVANCE of the day that
you’ll be leaving. If your successor is taking over your apartment, make arrangements so
that rent payments for July will be divided fairly.

Mid-June

% Start organizing bills and other finances for your supervisor’s, or proxy’s, reference.

% If you’re applying for an extension visa, start processing the paperwork you’ll need. Apply
for the extension visa at least two weeks in advance of your visa expiration.

JULY

Early July

% Start writing thank you letters and saying goodbyes.

% Organize your mail forwarding.

Mid-July

% Finalize details on who will serve as your proxy regarding bill payments and pension
refunds. You will need to visit your local taxation office. Leave your contact information with
him or her. Inform utilities of your shut off dates and arrange payment.

% 31st July: Group A arrives in Ehime

% 7th August: Group B arrives in Ehime

% 21st August: Group C arrives in Ehime
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Checklist

ool Cclo

SUCCESSOR <

Welcome letter
Your contact information ‘
Maps & local business information (train station, su rmarke':hops,

restaurants, izakayas, other JETSs, etc.)
Bus schedules

Emergency & work phone numbers
School/Office information

Payday & office deductions
Instructions for appliances

Garbage day & sorting explanations
Price list of household items (include photographs & age) by email
Car sold / disposed of

Tidied desk at school

EMPLOYMENT

Q
Q
Q
Q
Q

Researched about life after JET — education / travel / employment
Checked that departure date is covered by correct visa

Relevant paperwork for return flight reimbursement completed
Make a list of skills acquired, tasks completed, ideas implemented
Reference letter

MONEY MATTERS

O
O

[N Iy Ny Wy

Insurance coverage for when your National Health Insurance expires
Pension Refund Acquisition
(https://www.nenkin.go.jp/international/english/lumpsum/lumpsum.html)
‘Application for Lump-Sum Withdrawal’ form

Pension book (little blue book)

Designated a tax representative (resident of Japan)

Filed an ‘Application to Appoint a Tax Representative’

Copies of important numbers / addresses to take home

Money sent home / converted

DOMESTIC ISSUES

[N Iy I Ny By N W)y

Cleaned out your apartment

Landlord; waterworks; electricity; gas informed of departure
Paid all bills (keitai, rent, electricity, gas, phone, internet)
Inkan, bankbook, and cash card left with tax representative
Mail forwarded

Belongings organized — sell / keep / discard

Belongings shipped / sent home

Luggage sent to the airport in advance

Phone line transferred

MISCELLANEQOUS

Q

Thank you / Goodbye letters

5
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** Please don’t assume/think that your supervisor will handle all of this for you and tica
what to do — it’s your responsibility to see to it that the necessary things are co

Section 1: Preparations for

Getting Your Return Flight ’ ‘

The Terms & Conditions state that you are to be given a travel allowance (airfare) for !ﬁage

back to your home country provided that:

1. You complete your JET contract period.

1. Within one month after completion of the period of contract you do not enter into a
subsequent contract with your contracting organization or a third party.

2. You leave Japan to return home within one month of the end of your contract.

CLAIR rules state that the return travel from the International Airport in Japan to your home
country should be the following:

“Based on [the JET Return Travel Itinerary form], and according to the travel expense regulations of the
contracting organisation, the contracting organisation will bear the cost of the JET participant travelling from an
international airport in Japan to the international airport in their home country designated at the time of entering
Japan, via the most logical route and means of travel. This includes domestic travel to the airport as well as the cost
of the flight.” (General Information Handbook, 2018)

Your Contracting Organization’s only obligation is to provide a flight from Ehime to the airport
from which you departed. Any special requests or deviations from this obligation will need to be
presented to and approved by them. With this in mind, you should not plan or attempt to
schedule large gaps into your itinerary. For example, don’t fly into Tokyo with your “connecting”
flight from Narita scheduled for six days later. If you want to enjoy some last minute travel,
you'll have to arrange the trip separately and return to Ehime to begin the departure process
for your home country. Your return ticket is a service that your Contracting Organization is
required to provide and it is nobody’s right to profit from it or to use it for an extra holiday.

Discuss with your Contracting Organization about how your flight will be arranged. Will they
find and pay for the tickets on their own or should you find a flight, book it yourself, and ask for
reimbursement? Discuss this as soon as possible so that you might find the most reasonably
priced flights back to your home country. If you would like to travel around Japan one last time
or simply tie up some loose ends, select your departure date carefully.

X If you are personally buying your ticket with a credit card, make sure to check your credit
limit. Complications may arise when paying as prices may be higher than your allowed limit.

Residence Card

The Alien Registration Card system was overhauled in 2013, changing the procedures that
foreign residents must complete when moving out. Keep this in mind if researching things
online, as there is a lot of outdated information out there!

You will have to submit a Moving Out Notice ( #xHi /& tenshutsutodoke) to your local municipal
office. If you do not do this, you risk delaying your pension refund. As you leave Japan, you will

6
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have to return your Alien Registration Card/Residence Card in order to quali
refund. As much as you might want to, you can’t keep it! (Though if you want a
could always scan it into your computer. Reproduction, of course, would be illeg

-
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Preparing For Your Successor

PREPARATION <

Please take the time to create an informative welcome letter for your successor
7

Guide '

>
fiA

be busy, the following list of things will be extremely useful in helping your suc
understand and adjust to his or her new home. Try to remember what it was li
arrived and think about what information you needed (or didn’t need).

THINGS TO LEAVE FOR YOUR SUCCESSOR

% Your contact information (address, telephone number, email) in your home country and the
best way to contact you.

% A town map with points of interest (bus stops, train station, supermarkets, shops,
restaurants, izakayas, other JETs who live nearby, etc.)

% Bus schedules with both kanji and romaji.

% A list of emergency and work phone numbers.

% School schedule and other information that may be useful (such as a seating chart, list of
helpful English speakers in the office, etc.)

% Payday information, as well as what fees are deducted from their paycheck.

% Instructions for appliances, copies of all ‘how to use’ manuals and warranties.

% Garbage day schedule: times, days, sorting categories; where to leave the rubbish.

% Copies of your bills along with explanations. e.g.: NHK (should they have it deducted from
their account? Who comes around to collect the bill, and when?)

THINGS NOT TO LEAVE FOR YOUR SUCCESSOR
We’'ve all heard the horror stories from new JETs as to what welcoming presents they have
found from their predecessors — don’t become one of those legends!
% Your old clothes
% Unwashed bedding/linen
% A dirty house
% Rubbish/garbage/trash
% Useless or broken items that take up space

PRIVACY ISSUES

As an English-speaking member of your office, you may be given a copy of your successor’'s
JET application to look over. Please remember that some of this information is private, and be
discreet regarding what you may learn about your successor.

Selling/Donating Of Goods

Selling stuff to your successor — it's an important part of the initial JET experience that helps
both you and your replacement. Everyone wins! If you’re selling some of your furniture or
appliances to your successor, please be sure to treat them the same way you would want to be
treated. If you think you got a bad deal from your predecessor, don’t do the same thing to your
successor. This always causes problems, so please be honest and thorough in your dealings
and your item descriptions. It's also recommended that you send pictures of the items for sale.
Remember, your successor doesn’t have to buy your things! If they don’t, then it's your
responsibility to work out what to do with your belongings and to dispose of them appropriately.

8
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2019 Ehime JE Departin‘T Guide
THINGS TO CONSIDER WHEN SELLING ITEMS TO YOUR SUCCESSO& ‘
Always deal in Japanese currency, despite American currency being widel
Your successor and you both reside in Japan and the goods in question wer

Japan. Therefore, it is justifiable and easier to deal in Japanese curr*e >
Be realistic about prices. Appliances and other household goods are compa

from department stores.

Remember, you are part of a community and it is your responsibility notrtr?it r ‘
successor. Try to recall how you felt when you first arrived in Ehime. Re ber

overwhelming it was and try to be accommodating to the needs of your successo:!

Make precise lists of all items. Do not exaggerate the age or price of items. Be honest.

Eventually the person will see the goods for themselves.

If possible, wait until you can meet your successor, so you can personally negotiate a price

in July and come to a deal quickly. Don’t let the negotiations stretch out for a long period of

time.

Clean out your apartment. Do not leave personal items such as clothing, cosmetics,

toiletries, etc. They are unnecessary and often useless items for your successor (it might

be nice for you to leave some soap/shampoo/etc. Ask your predecessor if they want any of

the stuff before you trash all of it).

Make sure all bills have been paid. If the bills do not arrive before you depart Ehime, leave
sufficient funds for your supervisor to pay the bill on your behalf.

Send color photos of what your apartment, car, and goods look like ASAP.

If unsure of the value of the goods, have them evaluated by a second-hand dealer.

Alternatively, ask a local person or a long-time resident their opinion as to what a

reasonable price would be. Use this estimate as a basis for your asking price.

Remember that you are selling used goods and make sure that their price genuinely

reflects this fact.

Ask yourself the following questions when creating a list:

-How often did | use the item?

-How well was it maintained?

-Is it useful to anyone besides me?

-How much did | pay for it?

-How old is it?

Find the receipts for large items, such as your car, telephone or major appliances. Have

these available to aid your negotiations.
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. Ehime Prefectural International Centre (EPIC)
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Donating/Selling Your Goods in Ehi

DONATING BOOKS (Contact these organizations before mcmo

Guide '

tel: (089) 917 5678 fax: (089) 917 5670
http://www.epic.or.jp/english/index.html
1-1 Dogo Ichiman,

Matsuyama, Ehime

790-0844

Matsuyama International Centre (MIC)
tel: (089) 943 2025 fax: (089) 931 2041
http://www.mic.ehime.jp/MIC/top.html
COMS 1F 6-4-20 Sanbancho
Matsuyama, Ehime

790-0003

DONATING CLOTHES

. Charity Shop

(clothes, books, plates, blankets, toys, bags, hats etc)

9 — 5 weekdays, not open weekends

Corner of Heiwa Dori and Route 196 in Matsuyama

Check to see if your City Hall has donation bins for used clothes in good condition.
Some grocery stores have a bin for donating clothes at the entrances (i.e. Shoppers)

ADVERTISING GOODS FOR SALE

Ehime-ken JET Facebook Group
https://www.facebook.com/groups/220642974716533/
Ehime AJET Facebook Group

https://www.facebook.com/groups/115182230015/

2.

3.

“What’s Going On?” (newsletter for Foreign Residents)

- send by email or fax by 3rd Wednesday of the month to WGO?

c/o MIC by fax-931-2041 OR e-mail it to: vergin@agr.ehime-u.ac.jp
http://home.e-catv.ne.jp/wgo/

SELLING CLOTHES/GOODS

There a couple of good spots for selling second hand clothes in Matsuyama.

There are a number of second hand shops along the ropeway street beside Starbucks and
either location of Second Street (there’s one north of Kinuyama Sunshine Cinema and
another south of Jusco, as well as in other cities across Ehime). Some forms are necessary,
and you will have to wait a little while as they look at everything, but it is all fairly
straightforward.

If there is one near your area, visit Off House (usually combined with Book Off or Hard Off).
Here you can bring and sell clothes and goods (bags, bookshelf, etc.). They may even take
broken things from you as they have a junk section.

Ask around and visit a recycle shop in your area.

10
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Selling/Disposing Of Your Car

DISPOSING OF YOUR CAR ﬂq >
As attached as you are to your vehicle, you may find that nobody’s intereste

and that all the used-car dealers find it unworthy to sit in their lot. In that case, y

dispose of your car, and this doesn’t mean leaving it on the side of the road! Y,

charged vehicle taxes unless you properly dispose of your car. Car sales or osal

companies can assist you with the paperwork. The documents you'll need are:

% Vehicle inspection certificate

% Front and back license number plates

% Certificate of Disposal: this is available from the disposal company or the licensing centre if

you are disposing of the car yourself

Your inkan and registration of your inkan from your local city office

% A Letter of Attorney if you are authorizing the disposal company to take care of the
paperwork for you

T Gwde

2
%

SELLING YOUR CAR

Selling your car requires more than just an agreement between you and the purchaser. You'll
have to transfer the ownership officially, which requires taking care of the items below (and
perhaps a few more, ask a car dealer for assistance). Please note that the forms may vary by
municipality, so it would be best to check if you must follow any additional local regulations.
% Application form (OCR #2 Sheet)

% Receipt for payment of registration fee

% Proof of transfer in ownership of the car

% Certificate of your inkan

% Certificate that proves your address

% Certificate that proves you have a parking space

% Letter of Attorney

% Receipt of Automobile Tax

% Certificate of Compulsory Automobile Liability Insurance

11
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Section 2: Staying in Japa
Visa

STAYING LONGER IN JAPAN: JET visa due to expire s

If your current visa is set to expire, but you want to stay in Japan for a bit longer and
contracting organization is okay with that, then you can apply for a TEMPORARY VISITOR
VISA, which will usually cover further stay for a 90-day period. You need to apply for the
temporary visa before your current one expires. If you try to leave the country after your visa
has expired, you will be classed as an illegal alien and probably detained and interrogated at
the airport — which will then mean that you will need to pay for your own flight home when you
are deported and may not be allowed to come back to Japan.

>
4

Y

It is illegal to work in Japan while on a temporary visa, So make sure your visa is set to begin
the day after your contract ends. It is also worth remembering that if you stay for more than
one month after the end of your contract while on a temporary visitor visa, then your
contracting organization does not have to pay for your return flight. You can also get an
EXTENSION VISA if you want to stay just a bit longer — this visa covers you for just 15 days
though and you have to provide a good reason for needing one when you apply (e.g. Need
more time to pack, taking an exam, training successor, etc). You must apply for both of these
visas at the Immigration Office in Ehime. Both of the visas listed above can usually be granted
same-day.

STAYING LONGER IN JAPAN: JET visa NOT due to expire

If your visa is not set to expire when you finish JET (i.e. you have a 3-year visa but only did 1
or 2 years of JET, or you have a 2-year visa and only did 1 year of JET) then you can stay for
up to 90 days for the purpose of sightseeing (read: you are not allowed to work) after your
contract finishes WITHOUT CHANGING YOUR VISA. However, as above, if you stay for more
than one month under these conditions, then your contracting organization does not have to
pay for your return flight. Also, if you stay beyond the 90-day period, even though your JET
visa stamp says that it will cover you for longer, it won’t actually do so - it only applies if you are
still working at a job that is covered under that specific visa. This would mean that you have
become an illegal alien.

For more information, go straight to the source and call:
English Speaking:

Tokyo Regional Immigration Bureau: ph. (03) 5796 7111
Osaka Regional Immigration Bureau: ph. (06) 4703 2100

Please remember that you are responsible for fulfilling your contract and must stay in Japan
until the time stated in your contract.

12
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Extension Visas ‘ 4

Although your stint on the JET Program will soon come to an end, that doesn’g
ies, yo

have to leave Ehime in a great rush. Looking at your passport, you’ll not
expire as early as July 20™, which means that after you finish your job dut
little time remaining for last-minute sightseeing and saying goodbye to friends. iﬁ

>
4

you, consider applying for a tH[E ¥ 4 (shukkoku junbi bisa — leaving cou
visa).

reparatio

The shukkoku junbi visa is an extension visa that allows you to stay in Japan for up tol!days
after your current visa expires. Shukkoku junbi is processed at the Immigration Office in Ehime.
PLEASE NOTE that the Immigration Office can deny you this visa and you must have a valid
reason for the extension. Some possible legitimate reasons are: you have too much to pack in
a short period of time; you're taking a certification exam or another test that can’t be taken
outside of Japan; you have unexpected or unfinished business that needs to be completed or
your office has asked you to stay to help train your successor. Unfortunately, staying to hang
out with friends isn’t a valid reason. Furthermore, you shouldn’t apply for this visa until a
week before your current one expires as it will negate your work visa.

The Immigration Office advises calling ahead of time before applying for your shukkoku junbi

visa. You'll also have to bring certain documents with you, including:

% Passport

% Inkan

% Plane ticket showing date of departure

% Residence Card

< ¥4000 payment stamp (UXAFEJ#E shunyu inshi), which you can get from post offices and
banks

% You may also need the following: a letter stating your reasons for a visa extension, your
JET contract, and tax forms if you had to file for taxes while in Japan.

Although the visa can be processed in one day, it may take longer if the offices are busy and
you may have to return on another day to pick up your passport. As the Immigration Offices will
wish to discuss the conditions for your shukkoku junbi visa, call them ahead of time to confirm
the details before heading over.

Immigration Office in Ehime (nyukan A%)

Matsuyama Goudo Chosha Building 1F WU = HHET 188— 6
188-6 Miyata-cho, Matsuyama WL A ERITE 16

Tel: (089) 932-0895

Hours: 9am-12noon / 1pm-4pm (closed on weekends and public holidays)

- 5 minute walk from JR Matsuyama station

- Just across the Grand FUJI supermarket, next to the Edion (electronics department store)
For any visa and passport-related questions, you can inquire at EPIC, where English speakers
are available: (089) 917 5678

Japanese Vocabulary
& HEYEf Y shukkoku junbi bisa Extension Visa
< IAHI# shunyu inshi Payment stamp in lieu of cash
o AEEHF nyukoku kanri kyoku Immigration Office

13
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Future Employment ‘ (
When you are writing your resume/CV/etc., it's important to explain what‘

JET tenure. ‘Was an English teacher at Kencho Koko, responsible for lesson pla I
teaching, and other instruction. Conducted after school classes in English conv
preparatory work for students studying abroad.’ It helps to sit down and list atl)?ur s.‘

Be sure to list any successful ideas you implemented. Do it now before you Intof !

Some JETSs stay in Japan after the end of their contract. Applying for a job in Japan r;q!es a
different set of skills. First off, make a Japanese style resume. Perhaps the key difference is
that Japanese CVs are often handwritten on special paper. There’s a special form (called &/t
Z rirekisho) sold at stationary stores. It goes without saying that you should create a Western-
style CV as well. Business cards are another essential item for working in Japan.

It also helps if you tell everyone you know that you are looking for a job. Networking goes a
long way in Japan.

JOBS IN JAPAN FOR FOREIGNERS

Classifieds:

Japan Today Classifieds
classifieds.japantoday.com

Email: classifieds@japantoday.com

Phone: (03) 3423-6932 fax: (03) 3423-6931
3-16-1 Minami-Aoyama

3F Maison Tomoe Building

Minato-ku TOKYO 107-0062

Employment Centres

Tokyo Employment Service Centre for Foreigners
http://tokyo-foreigner.jsite.mhlw.go.jp/english.html

21F Odakyu Building, 2-7-1 Nishi Shinjuku, Shinjuku-ku, Tokyo
Phone: (03) 5339-8629

Don'’t forget! To work in Japan, a foreigner needs the following:

Passport

Residence card

A contract stating duties, rate of pay and period of employment

Tax payment certificated

Letter of Guarantee

Statement from employer saying why you’re needed

. An appropriate visa

If the employer won’t provide you with numbers three through six, it's recommended you look
elsewhere for a job.

NogakownE
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LOOKING FOR JOBS IN JAPAN ‘ 4
1. For jobs throughout Japan, check out
% metropolisjapan.com I I
% http://www.daijob.com/
% http://www.careercross.com/en/
2. Check the job classified section of English newspapers like The Japan Tim’qu ar ‘
3. International schools in Japan

http://www.tokyowithkids.com/fyi/international _schools.html

eg. Canadian Academy (Kobe) http://www.canacad.ac.jp/

American School (Tokyo) http://www.asij.ac.jp/

4. If you'd like to continue to teach Japanese kids overseas, think about Japanese Schools
located in over a hundred destinations in the world. They are looking for English native
instructors regularly. Contact schools to find job availabilities.

% http://www.qgaijinpot.com/
(covers more than a hundred schools situated in 16 major Japanese cities)
http://www.joes.or.jp/ (Japanese)

In any case, if you change your status of residence, you have to report it to the immigration
office.

LOOKING FOR GLOBAL JOBS THAT USE YOUR JAPANESE EXPERIENCE

If you're not staying in Japan, but would like to continue using your linguistic and cultural
experience, these sites may help you find work in other countries that still relate to Japan.

1. JETwit

http://jetwit.com/wordpress/category/jobs/

This is the webzine for JET alumni that, in addition to providing excellent information and
resources for your post-JET life, maintains a section for job listings that might be suitable for
ex-JETs. Job listings are worldwide and run the gamut of professional and skill levels.

2. Interesse International Inc.

http://www.iiicareer.com/index_e.php

A freelance human resources company that operates in North America, Europe, and Japan.
Essentially an upscale temp agency, you file your CV with them and they will help match you
with jobs you may be suited for and allow you to inquire after listings for which you qualify.
Unlike most temp services, jobs may also be long-term or permanent positions. Job types run
from entry- to professional-level and cover a wide variety of fields.

15
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Ehime Private Schools

School
Imabari Seika High School

* Imabari Meitoku High School

* Imabari Meitoku Junior High
School

* Nitta High School

* Nitta Seiun Junior/Senior High
School

** Matsuyama Jounan High
School

*** Ajkou Gakuen Junior/Senior
High School

Matsuyama Seiryou High School
* Matsuyama Shinonome
Junior/Senior High School

Saibi High School

* Saibi Junior High School

* Saint Catalina Girls High School

Teikyoudaigo High School

Teikyoudaigo Tomisukou
Junior/Senior High School

Address

794-0055, Imabari-shi,
Nakahiyoshi-machi, 2choume 1-
34

794-0054, Imabari-shi,
Kitahiyoshi-machi, 1choume 4-47

794-0081, Imabari-shi, Agata-kou,
287

791-8604, Matsuyama-shi,
Yamanishi-cho, 663

791-8551, Matsuyama-shi,
Yamanishi-cho, 600-1

790-8550, Matsuyama-shi,
Kitakume-machi, 815

791-8501, Matsuyama-shi,
Kinuyama, 5 choume 1610-1

791-8016, Matsuyama-shi,
Kumanodai 1112

790-8541, Matsuyama-shi,
Okaido, 3 choume, 2-24

790-8560, Matsuyama-shi,
Minato-machi, 7 choume 9-1

791-0054, Matsuyama-shi,
Kuukou-dori, 5 choume 6-3

790-8557, Matsuyama-shi,
Fujiwaramachi, 468

795-0072, Ozu-shi, Niiyakou, 233

795-0011, Ozu-shi, Yunoki, 947
banchi
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Phone
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710

(089) 822-
6767

(089) 825-
3787

(089) 951-
0188

(089) 951-
6655

(089) 976-
4343

(089) 922-
8980

(089) 924-
8783

(089) 941-
4136

(089) 943-
4185

(089) 965-
1551

(089) 933-
3291

(089) 325-
0511

(089) 324-
6335
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(089) 833-
2723

(089) 825-
6388

(089) 951-
0190

(089) 951-
5200

(089) 976-
4348

(089) 926-
4033

(089) 926-
2383

(089) 931-
4973

(089) 943-
3121

(089) 972-
5335

(089) 947-
6810

(089) 325-
3002

(089) 324-
6336
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*: registered as having a foreigner as an English language teacher in the 2005-2006
Guidebook

**: registered as having a foreigner as a Nursing teacher in the 2005-2006 Ehime
***: registered as having a foreigner as an Ethics/Religion teacher in the 2005-2
Guidebook

Guide '

|
Interac: http://www.interac.co.jp/recruit/ '
Check out the link at the bottom of the page to find out more about applying for privat
positions throughout Japan.

,T

Ehime Eikaiwa Schools

1. AMIC English Center (089)917-6090 http://www.enjoy-amic.com
(Matsuyama)

2. AEON (Matsuyama) (089)943-7960 http://www.aeonet.co.jp

3. ECC Junior Matsuyama (089)947-7056

4. Nichibei Gakuin (089)973-3454 http://www.dokidoki.ne.jp/home2/nichibei/

5. WORD UP (Matsuyama) (089)932-3232 http://wordupjapan.com

6. Daily English School (089)956-8765

7. Ten’s Club (Sara No Ki) (089)943-8980

8. Ten’s Club (Ringo no Ki) (089)969-7400

9. Ten’s Club (Potos) (089)934-6556

10. ISA language Center (089)943-6012

11. CROSSROADS (089)921-7595

12. MIKI study PALs (089)923-7660

13. Peppy Kids Club http://www.peppy-kids.com

14. Gem School (Toyo region) (087)524-5318 http://www.gemschool.com/

These schools above have hired ex-JETSs in the past. Contact them respectively and find out
about their vacancies.
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Section 3: Money Matter

Guide '

Pension Refund

WHAT IT IS AND HOW TO GET IT

Please refer to the Pension Refund Section of your General Information Handbook for !ore
information about this. In short, the steps to get a pension refund are:

1. Get the application form from your local social insurance office.

2. Designate somebody to be your tax representative and inform your local tax office.

3. Return to your home country.

4. Send documentation to the Social Insurance Agency (NOT to your school or CO!).

5. Payment (minus 20% tax) is deposited in an account in your home country.

1. Send proof of the payment to the aforementioned tax representative, who then needs to
file for the tax return on your behalf.

2. Refund is deposited into tax representative’s account in Japan.

3. Tax representative sends tax refund to you.

This is where the 40,000 yen (exact amount varies according to nationality) that gets taken out
of every paycheck goes. Most of it goes to a pension and social welfare insurance fund. Most
of that is refundable for foreigners. How to calculate the Lump-Sum Withdrawal Payment (Jliii&

— ¢4 Dattai Ichijikin) is as follows:

PENSION REFUND CALCULATIONS

The information below is based on documents published by the Social Insurance Agency. For
further information, please contact the Social Insurance Office nearest you.
1) Amount Refunded

Those who have been insured under the Employees * Pension Insurance (B £ kosei

nenkin) shall be granted an amount according to the period of coverage.
The amount is calculated by the following method:

Average Monthly Remuneration x Premium Rate (*) x 0.5 x Value Set by Law (Chart 1)

*  Premium Rate
Last month is January—August - Premium Rate as of October two years ago.

Last month is September-December— Rate as of October of the previous year.
*  Premium Rate by Year (yearly increase of 0.354%)

Period Premium Rate Period Premium Rate
0,
from October 2003 13.58% from September 16.412%
2011
0,
from October 2004 13.934% from Szgpitgmber 16.766%
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from September
2005

from September
2006

from September
2007

from September
2008

from September
2009

from September
2010

from September
2011

Example:

from September

14.288% 2013
from September
0
14.642% 2014
from September
0
14.996% 2015
from September
o)
15.35% 2016
15.704%

o after September
16.058% 2017
16.412%

Chart 1
Period of Coverage
6—11 months 6

12-17 months 12

18-23 months 18

24—-29 months 24

30-35 months 30

over 36 months 36

2019 Ehime JE Departm

17.12% I

T Gwde

17. 474‘V‘

17.828%

18.182%

Fixed at 18.3%

Value Set by Law

For a 2" year JET who contributed for a full 24 months, with a before tax monthly
salary of ¥ 300,000:-

Average Monthly Remuneration x Premium Rate x 0.5 x Value Set by Law
¥ 300,000 x 0.1358 x 0.5 x 24 = ¥ 488,880

19

Example: The amount refunded will vary according to your monthly remuneration and/or
Premium Rate. The following chart (next page) is an estimate of the amount refunded.
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Chart 2 ‘ 4
Amount Refunded -calculated

Period of Coverage based on a monthly remuneration
of 300,000 yen (before taxes)<

—

6—11 months 140,000 yen
12-17 months 280,000 yen ’ ‘
18-23 months 420,000 yen '
24—-29 months 560,000 yen
30-35 months 700,000 yen
over 36 months 840,000 yen

*For more information on this, go to the Japan Pension Service homepage:
http://www.nenkin.go.jp/n/www/english/detail.jsp?id=10

For a very detailed guide in English and Japanese, see
https://www.nenkin.go.jp/international/english/lumpsum/lumpsum.files/0000019735Jtb6lIblfc.pdf

Before leaving Japan, you need to get the Application for Lump-sum Withdrawal (fiii&—Re4%k

TErn -k #E Dattai Icjhijikin saitei Seikyu-sho) from the Social Insurance Office in your area. This

form plus your Pension Book (44 Fik Nenkin Techo) are essential. The Pension Book is

issued by the Social Insurance Agency of Japan (-2 [%)T Shakai Hoken Cho). You apply

for the Lump-sum Withdrawal Payment after you leave Japan. You cannot receive it if you still

reside in Japan. Your application must be made within two years of leaving Japan and you

need to attach the following to it:

1. Pension Book

1. Photocopy of passport showing name, DOB, nationality, signature, date of departure from
Japan

2. Document verifying your bank, name of branch office, address of your branch, and the
account number of a bank in your home country.

3. Application for Lump-sum Withdrawal

* Income tax (20%) will be deducted from the amounts indicated above.

* |t usually takes 3 to 4 months to process all the procedures to complete the refund after
receiving your request.

* Fill out the form and post it to the office from your home country.

* If you want the income tax refunded, you need to ask a friend residing in Japan (most likely
your supervisor) to be your tax representative before you leave Japan.

More information can be found on the CLAIR / JET Program site:
http://www.clair.or.jp/tagengorev/en/g/part.pdf

Japan Pension Service

3-5-24 Takaido Nishi

Suginami-ku, Tokyo RER#MZliXESH A 3-5-24
T 168-8505 T168-8505

JAPAN
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The reimbursement amount is calculated at the currency exchange rate on th‘ of
transaction. Your Lump-Sum Withdrawal payment is automatically taxed 20%. Thi
refundable but you must apply to receive it. You must designate a person who is
Japan to be your tax representative. To do this, file an “Application to Ap*

Representative” form (#9182 A @ Ji 3 Nozeikanri-nin no Todokede-sho

Guide '

—

office (Bi#% zeimusho).
Once you receive your Lump-Sum Withdrawal Payment back home, make a gan n ‘

send the original Notice of Lump-sum Payment (it i&—F¢4x 2 20k E 1 203 Dattai Ichl
Shikyu Kettei Tsuuchisho). Your representative then goes to the same tax office as before and
files the Payment Confirmation (f# i€ H1 %2 Kakutei Shinkokusho). The refund will be directly
deposited into your tax representative’s bank account in Japan. He/she can send it to you.

If your representative/supervisor has any questions, there is a detailed description of the
procedure in Japanese in the Host Institution Manual G2 HAH~ = = 7 /L Keiyaku Dantai
Yo Manyuaru).

Lump-sum Withdrawal Payments are granted, in principle, on request to persons who satisfy

all the following conditions and have filed a claim within two years after leaving Japan. The

request form is available at Social Insurance Offices (¥t & {RBRZE#5FT Shakai Hoken Jimusho)

and City Hall. The conditions are as follows:

% Persons who do not possess Japanese citizenship.

% Persons who contributed to the National Pension or the Employee’s Pension Insurance
premiums for at least 6 months.

% Persons who do not have a place of residence in Japan.

% Persons who have not qualified for pension benefits, (including Disability) in the past.

DOCUMENTS TO BE ATTACHED

% Pension notebook

% A copy of your passport with a departure seal from Japan

% A copy of the documents to specify your bank account number (e.g. Passbook). You can
choose banks either in Japan or overseas.

National Health Insurance

Your National Health Insurance (Sompo Japan) coverage lasts until the final day of your
contract. Your JET Accident Insurance, however, remains in effect until August 315, If you
want personal insurance from that time onward, then you’ll need to make arrangements for it
when you return to your own country. Please refer to your Accident Insurance Policy Guide
(the green booklet) for more information regarding coverage.

If you need to make a claim at any stage, then you can reach them on the English Hot Line,
toll-free: 0120-08-1572 (Monday — Friday, 9am — 5pm). If you need to contact them once you
are back in your home country, call them at the following number, collect: +81-3-3593-1572.

If you are traveling before your return to your home country, you might consider travel
insurance through your home country. The International Student Travel Association is one
option (http://www.statravel.co.jp/ or http://www.statravel.com/ etc.). For Americans, consider
the American Automobile Association (AAA) for travel insurance.
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Detailed information for each country is listed in the General Information Han |

Taxes

db
http://ietproqramme.orq/wp-content/themes/biz-vektor/pdf/publications/qihZOM}L
Go to Chapter 2, page 61

General information can also be found on the CLAIR website:
http://jetprogramme.org/en/taxes/

Local Inhabitant Tax

The Local Inhabitant Tax, or {& i (jaminzei), is something that many JETs are obligated to
pay (American ALTs are exempt through their 2nd year). The amount that you pay in your
second year of JET (for your salary over your first full calendar year) is a drastic increase over
the first year because you are bumped into a higher income bracket. Unless you are exempt
from this tax or your CO has already collected the entire amount at the beginning of April, when
you complete procedures for moving out, you will receive a bill for the remainder of what you
owe for your 2018 income. This can be for over 120,000 yen, so make sure to save as much as
you can over the next few months. How and when this tax is levied varies depending on the CO,
so check with yours for more information. See this 2014 CLAIR newsletter for more information.
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Closing Your Bank Accounts

To close your bank account, simply take your inkan, bankbook and cashﬂo
branch office. Your account will be closed and the balance will be given to you'i

>
A

spot.

If you are leaving money in your account for bills and asking a delegated perk cl f
you, they will need your bankcard, your inkan and your passbook.

It is worth confirming the exact procedures for closing your account with your bank beforehand.
Refer to the “Sending Money Home” section for information on how to transfer money from
Japan to an overseas bank if the person you delegate is to send any leftover money to you after
accounts and bills are taken care of.

Bank accounts that are not closed before leaving the country will still be there if you come back
again in the future. As there are no bank fees, leaving it open may be worth it. Just don’t forget
your PIN!

Sending Money Home

When you leave Japan, you’ll probably want to convert your yen into your home country’s
currency. More often than not, you'll get a better rate if you exchange the money in Japan
rather than when you get back home. One of the easiest and most economical ways of doing
this is through the Post Office remittance service. This can be done at any of your local post
offices. Simply put, a remittance is a cheque made out to a designated party in a currency
other than yen. The designated party can be a family member, bank, organization, etc. The
post office will send your money to the designated party’s account.

The GoLloyds overseas remittance service has been transferred to Shinsei Bank under a new
name: GoRemit*. The service costs ¥ 2,000 per transfer to an account of your choice and
should take one to two business days. However, application and set-up requires a week or
two, so if you don’t already have an account and want to use this service, you should begin the
process now. http://goremit.shinseibank.com/index?lang=en

*Existing GoLloyds accounts remain valid, but you must update the Account Holder Name.
For more information, see: http://www.shinseibank.com/info/pdf/news_goremit_service.pdf

Steps (Post Office Remittance Service)

1. Go to the post office and ask for a [E FEs45i K E A& 213 (kokusai sokin seikyuusho ken
kokuchisho) form (International Remittance Application and Declaration Form)

1. Fillin the information. You’ll also need to bring your Residence Card, your MyNumber
card, and your inkan.

2. You'll have to write some of the information again on the cheque itself.

3. Your post office will ask you to pay in cash or you can directly have the money deducted
from your account. Use whatever is most convenient. Note that you will pay a handling fee.

4. For sending remittances to the US, you can take the cheque and mail it on your own.
Remittances to all other destinations will be sent directly to the designated address from
the Tokyo Central Post Office by airmail.
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DETAILS

Converting: you can convert yen into a number of currencies, but please no
destination that you’re sending the money to must be made out for the sa
You cannot send a cheque to Canada made out in US dollars).
Exchange Rate: The yen-US dollar exchange rate is updated at 11am every
Exchange rates between yen and all other currencies are updated at noon
day.

Delivery Dates: for most countries, delivery between 7-14 days. However or som aso
delivery to Canada takes an average 14-20 days! England takes around 10 days. P ase
also be aware that amounts exceeding ¥ 50,000 shall be split into two deliveries thus
arriving at different times to the destination country.

For current exchange rates listings on the web, check out www.xe.com

P

2
%

2
%

2
%

Japanese Vocabulary

E R =R R E LS mE kokusai soukin International Remittance
seikyusho kokuchisho  Application and Declaration
Form
T ) yuubinkyoku Post Office
B4 sokin Remittance
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Section 4: Taking Care of D’

Issues

—

4

\/

Here are some general points to remember when getting ready to move out. These are some
of the groups you should inform of your impending move:

1. Landlord (K% = A Ooya-san): Your landlord or rental agency needs to be informed at
least a month in advance about your moving plans. If you know the date of your departure
now, contact them and let them know. They will then arrange for an apartment inspection
and they can calculate prorated costs if you plan to stay for only part of the last month. Be
aware that most of your original deposit might not come back to you.

Waterworks (7Ki& Suido): Especially if your landlord doesn’t provide this utility.

Electricity (75 77 Denryoku): You can arrange to have electricity up until a certain date and
then close out your bill in person with cash.

Gas (7 A Gasu): same as with electricity

Phone lines: see section on phone lines

Newspapers

Car Insurance

Keitai (cell phone) and internet provider

Cable television/NHK

Shutting Down

A

N kW

Generally, there are two options when closing out utility accounts:

1. Call all the companies you pay bills to (don’t forget your keitai and Internet provider!) and
tell them that you want to close your accounts by so-and-so date. With your utilities, you
can arrange to have them come by with cash-payable bills. The company’s contact
information can be found on the bill.

2. If you pay by direct deposit, leave ample money in your account and let it be withdrawn
automatically. The drawback to this option is you might leave too much or too little money.
It's better to leave too much and then have your supervisor withdraw the remainder after all
is paid and send it to you. You can provide a Japanese friend with your inkan, bankbook,
and cash card and have them close your bank account after your last bill has been paid.
I's a good idea to have your Japanese representative call your bank and confirm the
procedures.

Please remember that your bills are your responsibility. Please don’t leave your successor to

deal with your unpaid obligations. It's recommended that you contact all the relevant people
within the next couple of weeks.
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There are many different providers for internet so it is hard to give a catc >
we hope to have the main points covered. You will need information about your i

connection. Please collect any important documents you were sent when you Ok

applied, as they will be useful to help verify you as the account owner. It's imp t ‘
you often need to work with two companies to cancel your internet: your Inter, Serv‘

Provider (ISP) and your connection provider (most likely NTT). When disconnecting fr@m your

Japanese internet provider, use the following steps:

1. Call your ISP to cancel officially. Do so the month before you leave. Many services have
English lines. Many of the English lines can be very busy, so we recommend you call as
soon as your service’s lines are open (for more information please look at this BB Apply
guide https://bbapply.com/fag/cancel-flets.html)

2. When you signed up for the service, you would have likely been provided a modem and
possibly a router. Please send anything you were sent but did not buy back to your service
provider.

1. Leave money with your BOE for the last bill. This last bill will be your monthly fee and any
cancellation charges.

Landlines

If you were fortunate enough to receive a phone line free of charge, lucky you. If you
purchased a phone line on your own, you remember the crunch that the initial cost placed on
your wallet. However, you'll be able to make some of that investment back if you sell the
property of your line to your successor.

% Price: when determining a selling price, be fair. You’ve already used the line for 1-3 years,
so adjust the price accordingly. Used phone lines can be purchased from shops in Ehime
for 40,000 yen — 50,000 yen, so charging 40,000 yen or less is ideal.

% Name Transfer: now that you have a buyer and you’ve settled on the price, you’ll need to
visit an NTT office in person to process the 4 #% ¥ (meigi henko — name transfer). This is
the actual transfer of the property from you to the buyer. YOU MUST GO IN PERSON to an
NTT office to process the meigi henko form. Both parties will also need a form of ID
(Passports or Residence Cards are acceptable). The transfer fee is 800 yen plus 5%
consumption tax. Ideally, you should have your service terminated 15 days in advance.

In most cases, a JET will leave before his or her successor arrives, even though the successor
may have planned to purchase the phone line from the returning JET. In this case, the JET
might consider transferring the phone line to his or her coordinator or a friend who is staying in
Japan. Then the JET may make arrangements with the third party and once again transfer the
line to the new JET.

There are other options as well — check it out at your local NTT office. If you run into any
difficulties, ask the NTT employee if you may call the NTT English-speaking operator. The
operator can serve as an interpreter between you and the office. The toll-free number is 0120
064 337

NO SUCCESSOR OR BUYER®?

If you do not have a successor or your successor already resides in Japan and does not need
to purchase your phone line, you might consider an oazukarihyo. This means that your phone
line is put on ‘hold’ until you find someone to purchase the line. While you look for an individual
buyer, it is also advised to find a private company that will purchase your line (such companies
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later sell used lines to interested parties — note that NTT will not purchase yo¥ from ou)(

FINAL PAYMENT

If your bills are deducted automatically every month, you might consider leaving extra money in
your account and later having someone close the account for you. Once all bills have been
deducted, the appointed person could send you the remaining money in your account (see the
section on Sending Money Home). Note that your final bill may include a termination fee.

LAST BILL PAYMENT

When you process your meigi henko, you may also ask the NTT employﬂ

of your latest phone charges. Although the estimate can be given, your final Cha
won'’t be processed for a month or two after your line has been transferred. As wi
your bills, leave the estimated amount and some additional money with your ¢ i
whoever will be making the final payments on your utilities.

A FEW POINTS TO CONSIDER

- Once you have processed the meigi henko, your current phone number will no longer be in
service. Please notify your friends and others of your future contact number.

- You may be quite fond of your phone and answering machine, but it may not be the best
decision to take it back with you to your home country. Check to see if the phone is compatible
with the lines at home. If not, you’re best off selling it to your successor or just giving it to them
as a gift.

NTT Offices

For the NTT Office nearest you, ask your supervisor or call the NTT Information English
operator for assistance in locating your local NTT branch office.

NTT Information in English: 0120-364-463

Your Keitai

The cancellation process varies for each phone company. Fees for cancelling before the
mandatory two-year contract is up also vary per company.

AU/KDDI

In order to cancel your au account, please go to your nearest au shop with your phone and your
ID.
% The day you apply for cancellation at the au shop will be the cancellation date.
% Because the last payment is usually charged the following month, please ask the au shop if

you can pay the outstanding amount at an au shop.
% Please bring the following items to the au shop.

> au phone

> Hanko / inkan

> |ID
% More information available on

http://www.au.kddi.com/english/support

You may cancel the service at any au shop in Japan. (If you aren’t going to be in your own city
before departure)
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SOFTBANK/VODAFONE »

You cannot process the cancellation request over the phone. You need to visit
in person to cancel the contract, and go through the following procedures:
*Please check the business hours with the shop before your visit* 4

Please bring the following items:
% Mobile phone currently in use ’
% Inkan (unless you signed up using a signature)

% ID

>
4

\/

The basic monthly fee and charges for optional services will be calculated on a prorated daily
basis ending on the day before the cancellation of service.

% Call charges include calls you made on the day of cancellation.

% Charges for the month of cancellation will be shown in the monthly bill.

DOCOMO

You can cancel your DOCOMO phone at Narita!!

% Use it right up to the date of your departure. Find the DOCOMO shop and settle your
balance.

% Fee: 1000 yen to cancel your year contract.
% Pay remaining charges.
% For more information, call the DOCOMO English Help Line: 012-000-5250

Japanese Vocabulary

< BE)R Yubinkyoku Post Office
< AL H L EE ) Matsuyama Chuo Matsuyama Central Post Office
Yubinkyoku
TS Tensou Forwarding

WA Tenkyo Todoke Change of Address Notice
i 22 Koukuubin Air Mail

FRl) Insatsubutsu Printed Matter

AR Meigi henko Name transfer

BIEND R Oazukarihyo ‘Hold’ form

ey S Denwa ryokin Phone bill

B AR OR Denwa sen Phone Line

R IAN Denwa kaiyaku Termination of service

2 0. 0. R R R o o o
L X X I X < R < IR X I C QR X I X 4
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To forward your mail (#5125 tensou), you have one of the following two 0p(1 >

1. Ask someone at your school, BOE, office or a friend who is staying in Japan
their address as your forwarding address. All mail will be forwarded to the
and they can forward the important stuff to you. A new form must be fllled
you still want the mail to be forwarded.

2. Use your overseas address and have only international mail forwarded on to your
country. Note that only international mail will be forwarded and all letters originally sent
from within Japan will be returned to the sender. Packages forwarded to your overseas
address will incur an additional charge.

When you’ve made your decision, visit your local post office and pick up a ‘Change of Address
Notice’ (fiz)E & tenkyo todoke) postcard, which is found on the tables with the other banking
forms. Fill it out and if you’re at your local post office, give it to the postal employee. If you're at
a different branch, tell the employee where you live and he or she can assist you in filling out
the address of your local post office. DON’T FORGET TO TAKE YOUR INKAN!

If you have any questions regarding this or any other matters while you are at the post office,
then you can call the helpful English-speaker at the main post office. They can serve as your
interpreter:
Ehime Central Post Office (H' & {# 7)) (available Mon-Fri, 9am — 5pm)
Phone (089) 932 5932 English Line

(089) 941 0381 Japanese Line
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Section 5: Sending Your Thing

Guide '

You realize you’ve accumulated a plethora of treasures you just can’t seeﬂv
what’s the best way to move it all out? Here’s the low down on how to send thin
home country safe and sound.
You have several options to choose from. If you haven’t amassed a large collection of!ns,
it's possible to box up your belongings and send it through the local post office. For those of
you who have a large number of things to send home, or bulky, fragile or odd-shaped items,
you might consider the benefits of a shipping company. Lastly, most of us manage to collect
quite a number of books during our stay here. Send your books at the special book-rate at the
post office to save money. You can also leave your books with other JETs in your area or
donate them to EPIC’s library of foreign books.

The most important thing is to plan EARLY. You'll have to sift through everything to decide
what you'd like to keep and what you really don’t need in your next place of residence. You
have also likely acquired several sentimental items, such as drawings and letters from your
students. If you find these are taking up a prohibitive or costly amount of space, consider
scanning or photographing the items instead of fretting over how to bring them home. Data can
be used in ways the physical object cannot (turned into a calendar page or made part of a
memento slideshow, for example).

Remember your baggage allowance limits when you fly back. Baggage allowance will differ
according to your destination and your airline. Many international carriers to the United States
have begun to reduce their baggage allowance from two checked bags to one, so be sure to
check the policy for your flight! For other international flights, one piece of checked baggage is
the standard, with a weight not exceeding 23 kg. To avoid any nasty surprises at the airport,
please make sure to check the allowances and weight limits with your airline company
beforehand.

In order to avoid the hassles and concerns of an overweight baggage, it might be better to ship
your belongings by other means. Going over the limit is expensive.

List of Shipping Companies

1. Nippon Express
Email: moving@nittsu.co.jp
http://www.nittsu.co.jp/ (Japanese)
http://www.nipponexpress.com/ (English)
http://www.nipponexpress.com/moving/?link=top_mega_navi (English)
Contact person: ask for an English speaker

Call for more information regarding pick-up and packing instructions.
Tokyo Call (toll-free): 0120-1504-22 Osaka Call (toll-free): 0120-50-8622
E-mail: moving-tokyo@nittsu.co.jp E-mail: moving-osaka@nittsu.co.jp

1. Yamato (Kuroneko)
http://www.kuronekoyamato.co.jp/ (Japanese)
http://www.kuronekoyamato.co.jp/en/personal/international/itn_tagbin/ (English)

1. Japan Express*
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Toll-free: 0120-288-322 ‘ 4

Email: hikkoshi@japanexpress.co.po.jp
http://www.japan-express.co.jp / (Japanese)

http://www.japan-express.co.jp/en/ (English)
*It’s recommended that you don’t use Japan Express unless you're a
have a lot of money to spare. They also claim that they do not employ anyi

speaks adequate English.

2. Econoship v
Toll-free: 0120-222-111
Email: info@econoship.net
http://www.econoship.net/ (English)
If you're determined to take home something fragile, bulky or odd-shaped, shipping
companies can offer that extra care that the post office may not deliver. Ask the shipping
companies for detailed information to make sure that the services they offer are ideal for
your belongings.

2. Japan Post
http://www.post.japanpost.jp/cqgi-charge/index.php?lang=_en
This handy English website can give you a rough idea about how much it will cost to ship
your packages around the world.

3. Sagawa http://www.sagawa-exp.co.jp/english/ (English)
Rate chart: http://www.sagawa-exp.co.jp/english/service/pdf/sgx ryoukin.pdf

4. Japan Luggage Express  http://www.jluggage.com/

5. Moving Japan Inc. http://www.movingjapan.com/

6. Excess Baggage Company http://www.excess-baggage.com/

7. Shibusawa Moving Co. http://www.shibusawa.co.jp/english/index.html

1. Allied Pickfords http://www.alliedpickfords.com/jp-en/Pages/Home.aspx

SENDING YOUR SUITCASES TO YOUR DEPARTING AIRPORT

Baggage can be heavy. If you would prefer to have your baggage picked up from your home
and sent to your departing airport, there are several ways you can do this.

Kansai International Airport uses Yamato Transport, Sagawa Transporting, and JAL ABC
(Yamato Transport, Fukuyama Transporting, and Japan Post).
Airport website: http://www.kansai-airport.or.jp/
Baggage delivery information:
http://www.kansai-airport.or.jp/en/service/baggage/index.html# 03 01

Narita Airport uses GPA airport delivery service (Yamato), JAL ABC, and QL Liner (KTC/
Sagawa) for baggage delivery.
Airport website: http://www.narita-airport.jp/jp
Baggage delivery information:
http://www.narita-airport.jp/en/guide/service/list/svc_05.html

JAL ABC is a company that contracts delivery services and delivers to the Narita, Haneda,
Kansai, and Chubu airports. https://www.jalabc.com/common/pdf/airport.pdf

Reservations are necessary, regardless of what delivery method you use. Make sure you
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know how far in advance you need to make the reservation and where to go t@ piek up your (

—

baggage. If you don’t know or forget, call the company you used.

SHIPPING THINGS HOME - PACKING & GENERAL TIPSﬁ
at idea

Using a shipping company to get your precious cargo back home is a gre
large volume to send. It's generally well handled and ideal for sending home thi

items, as long as it fits within the size restrictions. ‘
Although your items are usually insured, as a general note, its best to send the Iess-p¥)us
belongings ahead and carry the very valuable with you, as you never know what might happen
along the way. Shop around a bit, as prices can vary considerably! Some companies charge a
minimum fee for shipping, so check this ahead of time.

Before you start calling the shipping companies, keep in mind the following advice:

% The shipping companies like to have at least one-month advance notice, as they need to
arrange calculations on weight and shipping schedules. Start planning early so you don’t
spend a fortune sending everything home by regular mail.

% Packing your items in a cardboard box is generally sufficient, but don’t forget to select a
STURDY box. Cardboard tears easily when wet, so think ahead to possible disasters that
could arise en route home from Japan. If you're sending something especially fragile or
bulky, ask the company if a cardboard box is adequate protection. Ask ahead of time
about size restrictions - you don’t want to pack everything nicely only to find that it won’t
fit into the crate!

% Buy an ample supply of bubble wrap and duct tape (or other strong waterproof tape). Some
100-yen shops have bubble wrap on a large roll. Pad everything with the bubble wrap, tape
items closed that could open, use plastic bags to wrap the items that you wouldn’t want
getting soiled or soggy and pack fragile items in smaller boxes to be placed in the big box.
Tape the final box with several layers of duct tape.

“ When shipping items, ask about the insurance policies. Insurance policies can be taken out
based on the value of your items and are normally charged at 1.5% of the total value of the
contents. Discuss the details thoroughly with the company. It is best to keep a list of what
was packed and what condition they were in at the time of packing. This is useful later if
you need to claim insurance payments.

% Remember that each country has its customs requirements as well as restrictions on items
that can be brought into the country. As customs fees vary from country to country, you'll
need to inquire about the restrictions ahead of time. Your embassy can also provide you
with this information. Restrictions may apply to the following: quantity of alcohol, certain
medications purchased in Japan, Japanese antiques or purchases made in other Asian
countries. If in doubt, call your embassy.
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MAILING BOOKS HOME }

Matsuyama Central Post Office (#2 [l &E(#)5 Matsuyama chuo yuubinky

Guide ¢
Sending things by regular international mail can be rather expensive, butﬂn »
books as ‘printed matter’ is the most economical way to go for your literary colle

mind when packing that the Post Office may open or x-ray your box to verify th

contain books alone. If you’re guilty of throwing in a few non-book items, you?be rgA
the prices for regular mail, a MUCH heftier fee, upon delivery. To avoid problems, kee ur

box open until you take it in to the Post Office and seal it after the postal clerk has checked the
contents. Mark your box of books as ‘PRINTED MATTER’ or IMPRIME’.
The following prices and weight restrictions apply to worldwide destinations from Japan:
% Box, up to 5kgs of books will cost around 2,700yen.

% Bind your books with string or pack them neatly in a box (unsealed) as they may be
handled quite roughly in the shipping process.

Australia 7 weeks
United Kingdom 8-9 weeks
North America (West 6 weeks
Coast)

North America (East 8-9 weeks
Coast)
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Section 6: Miscellane

>
4

Future Employment Qutside of ch

Certificate of Payment

Once you return to your home country, you may find that you need some kind of financial record
of earnings for the time that you have been on the JET Program. On the following page, you will
find a model of a financial record (for 12 months). This has been given to all Contracting
Organizations. Please ask your supervisor about this before you leave if you wish to get a
statement of earnings for your JET contract period.

CERTIFICATE OF PAYMENT MODEL

Ehime Prefectural Government, International Affairs Division
4-4-2, Ichiban-cho, Matsuyama-shi, Ehime, Japan

Certification of Payment

For : ocooo

Date: 20 July 2014
Salary for last 12 months

Date of payment Gross payment Income tax Social security Net payment
(A) (B) premiums(C)  (A)—(B)—(C)
13 August 2013 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 September 2013 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 October 2013 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 November 2013 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 December 2013 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 January 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 February 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 March 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 April 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 May 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 June 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
15 July 2014 ¥ 300,000 ¥ 12,500 ¥ 36,000 ¥ 251,500
Total *¥ 3,600,000 ¥ 150,000 ¥ 432,000 ¥ 3,018,000
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Social security premiums are comprised of following three insurance expense Ith
insurance, employment insurance and pension insurance. .
Criminal Record Certificates
APPLYING FROM WITHIN EHIME
You can apply for the certificate through the Identification Division (#i#%:5 Kanshiki-ka) of the
Ehime Police Head Office (V22455 Kenkei-honbu), which is located near the Prefectural

Office. The office is open from 8:30 — 17:00 Monday to Friday, and is located on the 6% floor.
You do not need to make an appointment in advance.

This is to certify that Mr./Ms.ococoo, working for Ehime Prefectural Gover
for International Relations, has already received amount listed above for las

o000
Division Chief of International Affairs
Ehime Prefectural Government

Before visiting the office you will need to purchase prefectural revenue stamps (2% A GER
Ehime ken-shoushi) to cover handling charges. You will need three of the 200-yen stamps.
These are available at banks.

You will need to take the following items with you:
1. Documentation stating the reason why you need a criminal record certificate. This
document should be addressed either to the applicant or to the Ehime Police Head
Office. You may need to ask your Embassy to write a letter for you.
2. Your Residence Card.
3. Your passport and a copy.

When you apply for the certificate, you will need to go in person, as you will be fingerprinted. It
takes five to ten days to process the application, and either you or a proxy can take it. The
certificate is written in English, French, German and Spanish.

The contents of the criminal record won’t be disclosed to you, or your proxy. It will be handed
over in a sealed envelope. If you open this envelope, the record will be invalid.

For further information, please contact either the Police Head Office at 089-934-0110, or Omori-
san at EPIC - morimori@epic.or.jp.

OUTSIDE OF JAPAN

If you have already returned home, it is still possible to get a copy of your criminal record
certificate. Please contact your nearest Japanese Consulate for more information. It generally
takes longer than from in Japan, but the process is easier.
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Proof of Employment ‘ (

You may not get this automatically even though you are leaving, so please ask y,
Organization/Supervisor for a "Proof of Employment" or “Certificate of P t »

zaishoku shomeisho //& FAEZ#I:EBAE koyou keiyaku shoumeisho) form.
Reference

The obvious problem JETs face when it comes to getting a reference from their JET employer is
the language barrier. However, it should not be too much of an issue for you to get your
reference.

Here are some things you can do to limit problems and things you could do, should a future
employer wish to contact a colleague in Japan for a reference:

1. Have future employers contact your CO by mail so that the letter can be translated and
guestions answered.

2. If you have a favorite JTE or someone else that you want as a reference/referee, contact
him/her personally and keep their contact information on file in case another reference is
needed.

3. In the worst-case scenario, if your future employer contacts your school and is unable to find
anyone to translate into English - they can contact Ehime BOE or access the PA system
(Japanese PAs placed at the Kencho or the JET PAS).

Reference Letters

In nearly every situation, your next employer is likely to request a reference letter from you.
Since you’ve spent at least a year here, it would be in your best interest to have a letter
explaining your work in Japan and just how well you did it. Your coordinator or one of your
English teachers would be an ideal candidate to draft that letter for you.

Things to note:

% Ask the right person. In Japan, often times offices will think the title of the person who wrote
the letter is more important than the capacity in which they knew the person. If your office
tries to have your Kachou or Koucho write the letter even though you rarely said more than
hello to him/her, stand your ground. Explain that you'd like to have a letter that comes from
someone who knows you well and can say meaningful things about your work.

Explain the focus of the letter. Are you applying to graduate school? What program? What
kind of a job are you looking for? Are you continuing with your English teaching? It's
important to give whoever is writing your letter as much information as possible about the
focus.

% Provide the person writing your letter with the format used to write such letters in your
country. He or she may not be aware that they should write the date at the top of the letter
and so on. Provide them with the proper forms, envelopes, etc. (letterheads aren’t used in
Japan — you may need to make one for the purpose of your letter)

Explain what you want. The Japanese do not usually ‘brag’ about merits and
accomplishments as we do in western countries. You may want to point out that the letter
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should boast the skills, talents and characteristics that make you valk If ossib’
provide them with a sample reference letter so they will have a model to fol

Offer your assistance in any way possible. Maybe they’d like you to check
grammar. They are doing you a favor so make their task as easy as e
Provide your selling points. In addition, provide him or her with the followi
The person writing your letter cannot possibly remember every i

—

accomplishment etc.

v(

Day-to-day school and office duties

Extra-curricular activities

Study groups/adult English classes

Articles you’ve written for local newspapers
Articles about you in local papers

Public speaking events

Participation in festival and events

Elementary school visits

Proofreading or translating

Projects you’ve helped with or executed

Your Japanese skills (proficiency exams)
Participation in JET conferences as a speaker/moderator
Your relationships with your co-workers or students
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SAMPLE ENGLISH REFERENCE LETTER (

BHMERRXARE

Gappei International Friendship Association (GII« >

March 1, 2014

Taro Yamada ’

Section Chief,

International Relations Section, Planning Division
Gappei City Hall

4-4-44 Gappeigawa

Gappei City, Ehime

JAPAN 777-7777

TEL +81

yamada@city.gappei.ehime.jp

\/

TO WHOM IT MAY CONCERN
This serves as a letter of reference for Ms. Jane Smith.

In my capacity as Section Chief of the Gappei City Hall International Relations Division and
Bureau Manager of the Gappei International Friendship Society (GIFA), | have had the pleasure
of knowing and working with Jane Smith for the past two years.

Jane has been employed by Gappei City since July 2012 as an Assistant Language Teacher
(ALT). Jane’s primary duties comprised assisting Japanese teachers of English with the
teaching of English as a Foreign Language in the city’s junior high schools. Jane also taught
English and International Studies at Gappei City’s elementary schools and kindergartens.
Through her extensive involvement in the city’s largest international exchange organisation, the
Gappei International Friendship Association (GIFA), Jane was not only an enthusiastic
participant in a wide range of cross cultural activities but taught a number of workshops for local
residents, including English conversation classes and cultural exchange seminars.

Firstly, in relation to teaching children, | would like to refer to Jane’s activities in connection with
GIFA’'s New Zealand Homestay Programme. This programme is one of GIFA’s most important
undertakings and we have been running it in conjunction with Kiwi High School for 11 years.
Last year we took 24 junior high school students to New Zealand and, as part of the preparation
for the trip, Jane taught a very well received, intensive English course, covering not only real-life
conversational skills but also customs and manners. Further, during the August summer
vacation, Jane taught the very popular “Summer Kids Club” Summer School. Over a period of
two weeks, in a fun-filled atmosphere, Jane skillfully taught primary school children and
kindergartners basic English and introduced various childhood games from around the world.

Jane also taught English conversation classes to adults in the evening. In 2013, based on her
own extensive travels, Jane created a 4-week Travel English Course in which, making full use
of her computer and multimedia presentation skills, she gave a warmly received interactive
lecture to a class of 30 students. Jane also teaches a large number of students in her weekly
Beginner and Intermediate English Conversation classes.

Outside of work, Jane has been an enthusiastic participant in various International Exchange
events and regularly took part in the local Autumn Festival. She has forged excellent working
relationships and firm friendships with people all across the city - from teachers at school and
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the staff of City Hall, to members of the local business community and the ma&op e she v

met in the course of teaching and attending seminars. At the same time, Jane
important role in bringing the world to this part of Japan and the people of Gapr

benefited greatly from having her.

concern for those around her and has the flexibility to adapt to changing circu

Jane has a bright and positive personality, possesses a dedicated approach to
attributes combined with the valuable experience she has garnered during heﬁian$

serve her in whatever work environment she may find herself. Jane will be an asset to
school fortunate enough to have her, and | recommend her unreservedly.
Yours sincerely,

Mie Yamada
WA EE
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4

4-4-44, Ga’ﬂ-gawa
Ehime, 777-7777 Japan

SAMPLE JAPANESE REFERENCE LETTER

(Gappei International Friendship Association / GIFA) ’

#oB IR

VAV ASAZAIZONWT, HEBEOSELHR L EIFET,

T rEMI 012 F 7 ALY QEMICHIE Y APFHEFTICEE SE L, BENAIL,
UHOFEEEREMT (ALT) & LTEICHFERICHT 5 B ARNEAEOSNEGERZE OB K
SHHER O/ NFARINZ BT DAMNERER G OB 2 SN TWE Lz, O 5 lkERA~OFGERE
SR SAVFIR D 72 OAZFRIEEN 72 £, M Tl b K& R EERAS R HIE TH 5 A0 EBR AT
e OFEITENEBAICED Y . 2k 0IRR I E Lz,

FTEVEMTOEIFT—L LT, YHEOKRBRERFETH DL [N ZFHPAMINRESF
k] OFRMHEIZB T, 24 4 DAEFERICESFEIHEL L CHHW-Z LT, ZOFEHEIT, 11
FERICHTZ Y N ZESLF T A @R & FRARZ 2 L TN DEERFEET, EEBICRESFHEOHR—
DATA DGR EETES|CHE L CHEE Lz, £, BERAIATONTZIR, /INFRERTS
O V<=7 =)L | [ THFFET, RO B OBFERCHIHEDOEESGE R E b o3 <,
LAMOBETE DL ICHERINE LT,

— R RN OFESFEE IS —CHIFR SN E L-, BODIRITIRRZ M Lz Tirfros
BFEEI = TEARY DT VBT a VEBMET D Y ZiAEICELE LR
BHETANREEDE Lz, £, BAKSLTZ 72510 % LT L7 THIRSEEA
=], [ BREESFEHE] LEBOSMEND | Hx REBEZRFLEICHEESE L LR
HEINE L7,

TV oA ET, HERTA X MIb B A, KR 7p Eo Mk CRIME S DRk & 72
ITFICH BB S IS, S0, BERRE . MG ER ETHE->72£< O
A& EBLSRMEERD DN Z Lk, EEREBRIC-7 EBWET, [FRRZ, R BbER
IZE S THRERR ST D TVWEES T, VoA v S AT RSB, BRI S 728
HEBEEE LR L2 &2 £97,

DX, HHNERE T, EFICHERNCED A, ANE RN D0 L RIFERIEE T A
L, BARolr b BEIZZITANDLZEDTEL Y oA U EAIT, R ZTEARMTE
IZEE<IZLTH, HARTHIZOT TR AF/IIED S, MR Z 72 S5 2 L2 L
9, ZTOXIREAEEFBEHA L W ITIEL, LTRSS Z L EEEWTELET,

PLE, #EEEOSE L WL ET,
201457 H7H

BOFTEERZ RS F5)R
apftitesr EERHRE W RE
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Saying your Goodbyes ‘ 4
Writing Letters in Japanese < >

The time has come for you to say both your thank yous and your goodbyes. As
in Japanese culture, when anything starts or finishes, it is important to mark th
some pomp and ceremony (think of how many nomikais you've been to since got ).
For this reason, thank you letters and goodbye letters really ought to be written, at Iea¥your
kochou-senseis and your BOE. Some other teachers and your landlord etc. would probably be
pleased to receive one too.

Writing letters in Japanese follows most of the formal rules of traditional Japanese. Included is
a model letter that you can base your own one on. This letter is quite simple, so feel free to add
your own flair to the ones you write. If you want something less simple, check out one of the
many books available on Japanese letter writing. ‘Writing Letters in Japanese’ by Kikuho
Tatematsu, Yoko Tateoka, Takashi Matsumoto and Tsukasa Sato, The Japan Times (1992)
would be an excellent place to start.

It might be nice to buy some lovely Japanese notepaper and have a go at writing your
letters. Your friends and colleagues will be delighted to see a Japanese letter written in your
own hand.

FER%
BWEHDPHWDTEY 928, ATV DRBEI L THE S Lo WET
AR

ST, RAIFEFELDY ., RILP PR THERERSEHS & L ToEE W\ TE
W kL7,
INETCREBMHEENZEXELT, RYICHYNES TIWVE LK, RE
BRITA 7 A7 +— RRFEFE T, BT EHTHZ &> TED T35,
S%EBLIALLL ZHRELFEVWET L OBEWVEL FIFE9,
RBRIHAEDORFEE TREZBHTO R L LT ET,

=

&
m

tH=+H
FA e Pg—xX

N S e taa

B e IFREBOFEATIIROEY T,
25 Oxford Rd, Oxford, OXF 123, UK
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SAMPLE LETTER

- Haikei

- Atsui mainichiga tsuduite orimasuga, senseiwa ikagao sugoshide irasshaimasuka.

- Sate, watashikyounenyori, matsuyamachugakkode gaikokugoshidoukyoju toshitenoshigoto
ga tsuduitemairimashita.

- Koremade taihen osewa itadakimashite, hontoni arigatoru gozaimashita.

- Kikokugowa okkusufoodo daigakuinde sarani benkyou wo tsudukerukoto ni natteorimasuga
kongo tomoyoroshikugo shizoukudasaimasuyouonegaimoushiagemasu.

- Saigoni senseinokenkouto gohatten wo oinorimoushiagemasu.

- Keigu

- Shichigatsu sanjuunichi

- Tomu joonzu

- Chinen satoko kouchou sensei

- Tsuishin Kikokugo no juushouwa tugino tooridesu.

Dear Madam

It's still hot every day at the moment. How are you faring in the continually hot weather?

Since last year, I've been working here at Matsuyama Junior High School as an English

teacher. Thanks to all of you, the curriculum is now completed and | will shortly be returning

to my home country.

- | wish to thank you all for your great assistance up until now. After my return, | am going to
continue my studies in the postgraduate section of Oxford University. | really hope you will
continue to favour me with your guidance in the future.

- 1 wish you continuing health and every success.

- Regards

- July 30t

- Tom Jones

- Mrs. Satoko Chinen

- PS. This will be my address after | return:

(25 Oxford Rd, Oxford, OXF 123 UK)

Speeches & Cards
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FAREWELL SPEECH
DIEELIXTORDICA—A T I TIZHED FAEWZS>E LET,
(In August, I will return to Australia and resume working as a teacher) 1‘ »
IZIFATIZRANPAT LT, ZEWINZDSDEZED L HIITNALTWVT, T
XL THNRLNTT,
(Japan has been my home for the last two years and so | will be very sad to I
DL 92O BDONRETHTEDLATLT,
(I have really enjoyed coming to high school)

bkbﬁ:@ﬁo:5?ﬁhﬁw%ﬁw&@&@éh&Lbkwmﬁhf\t<éh@t@b
WEBHWTHRTEE L,

(I will take with me many fond memories of getting to know the students and teachers of this
school)

HIRENDENT T, IIFATETHETEL LWERAZT I T ZENTEELL,

(You have all made my time in Japan a wonderful one)

HONESTINE LT,

(Thank you very much)

MESSAGE ON A CARD
000 HHEFRE | FFIE N IINFHE
(ooo high school / junior high school / elementary school)
HIE (XxH5Lx<WvWA) | EEORRE
(To the teachers and students)
AARZIZRND DI LWTT R, AL LTER (< LeL) 757D, #4—X L7
UTIZH ELRTILRD £ A,
(’m very sad to be leaving Japan, but | must return to Australia and resume teaching)
DIz UL Z OFRTHRAEREEDH R SALE LY HWIZRN T, 72 SADELWENHAT
TEL,
(I will take with me many fond memories of getting to know the students and teachers of this
school)
AAD RS T
(I love Japan)
WANAEBIEEIZRDELE, HONREITINELL,
(Thank you for all that you have done)
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Other Sources of Useful Informoho‘ 4
The following places are good places to find even more information, hints an
« Handouts and Presentations from the CLAIR Conference for R >
This is a good place to find tips about a whole range of things for life after JET, s

» The General Information Handbook '
The GIH has a chapter devoted to leaving JETs (Chapter 7). It covers a lot of the same
information as this guide but delves into even more detail in some sections. Particularly useful is
a draft of the letter to leave your successor.

resumes and interviews. All presentations and handouts can be downloaded hﬁ
http://jetprogramme.org/wp-content/themes/biz-vektor/pdf/publications/qih2016 _e.pdf

http://www.jetprogramme.org/e/current/conferences/handouts/2012returners.

* National AJET Life After JET
The National AJET website has several articles containing interviews of people who have been
successful after JET. There is also a links section with places to search for jobs, finding JET
Alumni chapters, TEFL certificates and distance learning programs.
http://ajet.net/life-after-jet/

Final Note

Thanks to all the past and present JETs who contributed and helped put together this Ehime
JET Departing JET Guidebook. Once again, if you find any mistakes or outdated information,
please contact one of the Prefectural Advisors. In addition, if you come across any additional
useful information that other JETs may benefit from, please also forward this to the PAs. Hope
you found this guidebook helpful and have a smooth and safe departure. We wish you the best
of luck and thanks for all your hard work! Otsukaresama deshita!
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